
UBND HUYEN BINH GIANGCONG H6A XA H^l CHIJ NGHlA Vlf T NAM
PHONG GIAO bye VA PAO T^ODoe lap - Ty do - H^nh phuc

S6: 460/PGD&DT- THTBBinh Gian& ngdy 28 thdng 9 nam 2016

V/v huong din vilt Sang kiln
ntai hpc 2016-2017.

Klnh guri: Cac truong Mim non, Tilu hpc va THCS trong huyen.

Can cur Nghj djnh so 13/2012/ND-CP ngay 02/03/2012 ciia Chinh phii ve viec
ban hanh Dieu le sang kiln vi Thong tix 18/2013/TT-BKHCN ngay 01/8/2013 ciia B^
trucmg Bo Khoa hpc va Cong nghp vl vipc Huong din thi hanh mpt so quy djnh ciia
Dilu le sang kiln dupe ban hanh theo Nghj djnh so 13/2012/ND-CP ngay 02/03/2012
ciia Chinh phii;

Thuc hien Cong v^n si 1228/GDDT-VP ngay 21/9/2016 ciia Scr GD&DT
Hai Duong vl vi?c Huong dan vilt sang kiln (SK) nam hoc 2016-2017, Phong Giao
dye va Dao too Binh Giang huong din cac trucmg Mam non, Tieu hpc va THCS trong
huy^n vl vi^c vilt SK nam hpc 2016-2017 nhu sau:

L CONG TAC TRIEN KHAI
Cac don vj trien khai huong din viet SK toi tirng can b^, giao vien va cho

dang ky vilt SK nam hpc 2016-2017, lap danh sach (theo mdu da gui vi trucmg)
npp vl phong GD&DT vao ngay 12/10/2016.

Thii truong cac co sd giao dye co trach nhiem ra soat, xac nhan SK sau khi co y
kien thong nhat ciia to chuyen mon va giii ve phong GD&DT de nghj cong nhan cap
co so. SK de nghj cong nhyn cac cap phai dam bao cac yeu cau ve npi dung, hinh thiic
theo van ban huong dan ciia Phong; SK phai the hipn dupe tinh moi, tinh sang tao,
hipu quk, khoa hpc vi su phym, d6ng th6d dam bao tinh phap ly (SK de ngh\ xetphdi
do chinh can b$, giao vien viet, cac gidiphdp, bi$n phdp met tdc gid SK dua ra da
dupe dp dung trong thuc te qudn ty giao due vd gidng day ciia dan v( vd chua timg
duoc cong bo tren sach, bao hay da dupe hpi dong sang kien cac cap cong nhan). Thii

truong cac dem vi va tac gia SK chju trach nhiem ve tinh phap ly ciia SK truoc Hpi
d6ng khoa hpc, sang kien cac cap.

H. CAC YEU CAU V^^ N0I DUNG, HINH THUC TMNH BAY SANG HEN
1. Pham vi dupe cong nhan la sang kiln
Pham vi dupe cong nhan la sang kien gom giai phap ky thuat, giai phap quan

ly, giai phap tie nghiep hoyc giai phap ling dung tiln bp ky thuat dip ling cac dilu
kien: C6 tinh mod trong pham vi co so do; da dupe ip dung hoac ap dung thu
nghiem tai co so do ya co kha ning mang lyi lpi ich thilt thyc trong quan ly giao
due, giang day. Cy thi:

1.1. Giai phap ky thuit la cich thiic ky thuat, phuong tien ky thuat nhim giai
quyet m^t nhipm vy (mot van de) giao dye, dao tyo, bao gom:



a)San phim cu thi (vi dy: dung cy, do dung, d6 chod,... trong day h<?c);

b)Quy trinh (vi dy: quy trinh cong nghe; quy trinh dy bao, kiem tra, xu ly,...)
1.2.Giai phap quan ly la each there to chute, dieu hanh cong viec thuoc cac

lihh vyc giao due va dao tao, trong do co:
a)Phuang phap t6 chuc cong vifc (vi dy: bo tri dpi ngu, trang, thiet bi, d6

dimg day hpc, to chute cac hoat dong chuyen mon cua giao vien, cac hoat dong giao
due cho hoc sinh trong va ngoai nha truang...)

b)Phucmg phap dilu hanh, kilm tra, giam sat cong viec tai cac ca quan quan

ly giao due, cac ca sd giao dye, dao tao quan ly, chi dyo, trien khai cac mat hoat
dong trong nha truong: Quan ly chuyen mon, quan ly chat luqng, c}uan ly day them,
hoc them, boi du&ng hpc sinh gioi, phy dao hoc sinh ylu kem, trien khai cac phong
trao thi dua, phong trao chong phat am lech chuan L/N...; quan ly hoat dong doan
the, hoat dong tap the, ngoai gio len lap,...

1.3.Giai phap tic nghiep bao gom cac phuang phap thuc Men cac thao tic
ky thuat, nghiep vy trong cong viec thuoc lihh vuc giao dye & dao tao hoac lien

quan den GD&DT.
a)Phuang phap thyc Men cac thu tyc hanh chinh (vi dy: ti^p nhan, xut ly h6

sa, dan thu, tai li^u);
b)Phuang phap tham dinh, giam dinh, tu van, danh ^ia;
c)Phuang phap tuyen truyen, dao tao, giang day, huan luyen;

d)Giai phip giao due, day hpc cu the.
1.4.Giai phip ung dung ti6n bp ky thuyt la phuang phap, each thutc hoc

bien phap ap dyng mot giai phip ky thuat da bi^t vao thuc tien quan ly giio due va
day hpc.

2. Trinh bay sang kiln
2.1.Trang bia: In tren bia cung (khong dong giay bong kinh, trinh bay theo

mdu trang bia).
2.2.Thong tin chung ve SK (trinh bay trong 1 trang theo mdu so 1):
-Ten SK: Neu SK lien quan den giai phap da co ten dang dupe sii dung pho

biln tM nen lly ngay ten giai phap dl dyt ten SK. NSu SK lien quan din giai phap
Ian dau tien dupe tyo ra thi nen dat theo chiic nang cua SK dupe ap dung trong thyc
tl.

-Linh vyc ap dung SK: Neu ra dupe lihh vyc cy thi ma SK lien quan din
hoac linh vyc ma SK dupe ip dung.

-Tic gia:
Ho va ten:
Ngay thang/nam sinh:
Chiic vy, dan vi cong tic, dien thoai:
-Dong tac gia (neu co va neu ro phan cong vi6c dam nhiem)

Ho va ten:
Ngay thang/nam sinh;
Chuc vy, dan vj cong tic, dien thoai:



-CM dau tu tao ra SK: Ten don vi, d}a chi, dien thoai;
-Don vi ap dvmg sang kiin lin diu (niu co): Ten don vi; dia chi, dien thoai
-Cac diiu kien cinthiitdiapdyngSK;
-Thoi gian ap dung sang kien lln dku: Neu m6c thdi gian ma SK dugrc ap

dung Ian dau tien trong Puc te hoSc ap dung thir.
2.3.Tom tat noi dung sang kien (trinh bay ngSn gon noi dung, y nghia co

ban nhat ciia SK, trinh bay torn tit khoang 2 trang theo mdu so 2). Tom tit SK tap
trung vao cac Mi dung sau:

-Hoan canh nay sinh SK
-Bieu kign, thbi gian, doi tugng ap dung SK
-Chi ro: Tinh mod, tinh sang tao ciia SK; kha nang ap dyng ciia SK (tinh kha

thi cua cac giai phap): NSu cy the, chi tiet each Piic ap dyng SK; chi ra lgi ich thiet
Pyc ciia SK (gia tri, hieu qua ciia SK).

-Khang dinh gia tri, ket qua d^t du^c ciia SK
-Be xuat kien nghi de thyc hi^n ap dyng ho^c mo rpng SK.

2.4.Mo ta sang kien
Mo ta SK ngan gpn, day dii vi ro rang. Trinh bay n^i dung SK, cac buoc

thyc hien SK va cac dieu kipn cin thiit dl ap dung SK. Cu thi:
Thic nhat, phai chi ro dupe tinh mdi, tinh sang po ciia SK dam bao tinh khoa

hpc, phu hop vdd ly luan vi giao due, phu hop vdi chu truong, chinh sach hien hanh
ve Giao due va Bao po ciia Nha nuoc. Neu la giai phap cai tien giai phap da biet
truoc do pi co so thi can neu r5 tinh trang ciia giai phap da biet, phan tich, so sanh
doi chieu truoc va sau khi thuc hien cac giai phap, bien phap de chiing minh, thuyit
phuc ye hieu qua ma giai phap kh^c phuc nhung nhupc diem cua giai phap da biet.
Co the minh hpa bang so do, hinh ve, anh chup mlu sin pham, giao an minh hpa,
do dung, do choi sang po,... de chiing minh tinh vain, tinh sang tao ciia giai phap,
bifn phap dua ra.

Trinh bay ket qua thu dugrc sau khi ap dung SK ket qua dinh tinh va dinh
luong, tren co so khao sat, dinh gia khoa hoc, khach quan; co so sanh, doi chieu

truoc va sau khi ap dung giai phap SK.
Thic hai, trinh bay ve kha nang ip dyng ciia SK: Neu ro viec giai phap da

dugrc ap dung (tinh kha thi cua cua SK), kl ca ap dimg thii nghiem trong di^u kien
cy Pi tyi co so va mang lai lgi ich thiet Puc; ngoai ra co Pi neu ro giai phap con
co kha nang ap dung cho nhung doi tugmg, co quan, to chiic nao.

Thu ha, chi ra lod ich Piit thuc ciia SK (gia tri, higu qua ciia SK). Banh gia
ket qua Pu dugrc hole du kiin kit qua co Pi Pu dugc do ap dung giai phap SK.
Trinh bay ket qua Pu dugc sau khi ap dyng SK (kit qua dinh tinh va dinh luong),
Pen co so khao sat, danh gia khoa hgc, khach quan; co so saiP, doi chieu truoc va
sau khi ap dung giai phap SK Pong qua cac doi tugng Puc nghiem va doi chiing

-Hieu qua kinh te:
+ Neu rq nhung chi ti^u kinh te (c6 pi lugng hoa dugc) nhu cac chi tieu tiit

kigm chi phi diu vao (nguon nhan lye, Pbi gian, chi phi nguyen vat lieu), tang lgi



nhuan diu ra do SK mang l^i cao hon giai phap da biit tren ca sd ket qua thu

nghifm, ap dung thu SK.r •
+ Trong trudng hop lod fch kinh t8 khong Iuong hoa duoc thi phan ti'ch, danh

gia nhung loi th8 co th8 dat dupe giua viec ap d^ng SK vao thuc tien so vdi viec
khong ap dqng.

-Hieu qua xa hpi, moi trudng.' neu ro nhung nhuoc diem da duoc khac phuc
cua nhung giai phajD da bi8t ma khong gay anh hudmg xiu den moi trudng, trat tu
an ninh xa hoi, thuan phong, my t^c nhu: nang cao dieu kien cong tac; cai thien
moi truong giao due; nang cao hieu qua trong cong tac quan ly, thuc hien nhiem vu;
t^o di6u kien hQC tap tich cue cho tre em phat trien the chat va tri tue...

2.5.Ketluan
-Khing dinh kit qua ma SK mang lai;
-Khuy^n nghi y^ de xudt vdi cac c^p quan ly \b cac van de co lien quan

d6n ap dung va ph6 bi8n SK.
Ngoai 3 ph^n chinh tren co th^ bo sung danh muc chil viet tit, cac phu luc

(cac biiu mlu, danh muc tai lieu tham khao neu co) va Muc luc.
Khi trlnh bay SK, niu tac gia SK tham khdo, trich dan cac npi dung tren mang

internet, sdeh bdo, tap chi, ede tdi lieu khdc phdi ghi ro nguon goc, xudt xu cua noi
dung dieac tham khdo, trich dan. Neu khong ghi ro nguon goc, xudt xu noi dung
tham khdo, trich ddn, tdc gid SK si b\ pham qui sao chip, SK si khong duoc xet
cong nhqn.

3. Hinh thuc trinh bay
Van ban SK duoc danh may, in dong quyen (dong bia, dan gay): Soan thao

tren kho giay A4, font chO Times New Roman, bang ma Unicode, co chu 14, dan
dong 1,5; 18 trai 3,2 den 3,5cm; le phai 2cm; le tren 2cm, 18 duoi 2cm. Khong co loi
chinh ta, loi cu phap.

Thu tu trinh bay SK nhu sau: Trang bia; Trang trinh bay thong tin chung v8
SK; Tom tit SK; Mo ta SK; Ket luan. M6i noi dung nay d8u duoc trinh bay tir bit
dau mQt trang mod cua SK, khong trinh bay noi tiep cac noi dung trong cdng mot
trang. Vi dy: Sau khi torn tit SK khoang 2 trang, chuy8n sanj^ trang moi de Mo ta

SK; h8t phan Mo ta SK, chuy8n sang trang mod de trinh bay K8t luan.

HI. QUY TRINH, CHAM, XET DUYET VA CONG NHAN
1 Cap truffng: Tat ca SK cua quan ly, giao vien d8u phai duoc xet duyet

thong qua to chuy8n mon co nhan xet x8p loai cua To roi gui v8 Hoi dong Khoa
hoc truong cham va xet duyet, sau do chpn nhung SK loai tot de b6i du5ng hoan
chinh gui ve Phong. Cac SK, phieu cham SK,... Danh sach tong hop ket qua chim,

xet duyet cua don vi duoc luu giu tai trudng theo quy dinh.
2. Cap cu sir:
Phong GD&DT tham muu cho UBND huyen thanh lap Hoi ddng xet va

chim SK cip co so (Chu tich Hoi ding la Pho CM tich UBND huyen; pho CM tich
Thudng true Hoi dong la Truong phong GD&DT; giam khao phai la nhung can bo,
giao vi8n dung chuy8n mon, co kinh nghiem va thanh tich cao trong day hoc, cong



tac, da tirng co SK dirge c6ng nhan dip co so trcr len). Vide to chuc cham va xet
duygt, cong nhan SK dam bao khach quan va cong bang, dung quy dinh.

3.Cap nganh:
Sau khi co ket qua SK cap co sd, phdng GD&BT lua chgn nhung SK dat tu

lord kha trd len gui vd So GD&DT de nghi cham cong nhan cap n^anh. SK duoc
cong nhan cap nganh se do Hoi dong xet duydt va cong nhan SK cap nganh quyet

dinh (CM tich Hpi ddng 1^ Giam ddc So GD&DT). Hgi ddng dip nganh se lua
chpn, quyet dinh nhung sang kien duoc dd nghi cong nhan cap tinh.

4.Cap tinh:
Theo Quyet dinh so 773/QD-UBND ngay 16 thang 4 nam 2013 cda Chu tich

UBND tinh Hai Duong, SK duoc cong nhan cap tinh phai co tinh mdi, tinh sang
tao, mang lai loi ich thiet thuc ve kinh te, xk hgi va co kha nang dp dung rong rai
tren dja ban tinh. Hoi d6ng cdp tinh do Giam ddc So Khoa hoc va Cong nghe lam
CM tich.

Viec xet cong nh^n SK thgc hien theo Thong tu 18/20137TT-BKHCN ngay
01/8/2013.

TV. QUY DJNH V^^ H6 SO SKKN, THdl GIAN, ©IEU Kl^N CUA SKKN
1.Ho so SK gui ve Hgi dong cap huyen gom:

- Doi voi nhung sang kien co dia minh hoa, yeu cau phai ghi ro: Co dla kem
theo trong danh sach SK ciia don vj de tranh trudng hop dia minh hoa bi thdt lac.

-Ban in SK kem theo phieu cham, nh|n xet SK cua don vj (dii 3 trang theo
mlu), file dif lieu SK.

-Bien ban hoi dong cham SK (mdu 4).
-Danh sach SK xep lo^i cap trudng (mdu 5).
2.Thdigian
Cac trudng hoan thanh viec cham danh gia, xdp loai cap trudng vao dau

thang 02/2017; hoan chinh nhiing SK loai T6t gui yd Phdn^ (Bo ph^n Thi dua - D/c
Lan) vao n^ay 28/02/2017. Phong to chuc cham xep loai cap huyen va tham du cap
Tinh vao dau thang 3/2017.

3.fiieu kign
-SK phai dam bao noi dung, hinh thiic dung quy dinh. Ten dd tai SK phai

trung hop voi ten de tai da dang ky dau nam. Trong trudng hop dac biet, co su thay
doi de tai so voi dang ky, phai co giai trinh ciia ca nhdn, to trinh ciia thu trudng don
vi va duoc lanh d^o Hoi dong Khoa hoc nganh phd duyet truoc khi nop vd hoi ddng
cham.

-Khong ky ten, ghi ten trudng, ten tac gia, vao SK ngoai cac trang theo quy
dinh.

Lini y: Nhung SK sao chep cua nhau, sao chep trdn mang, sao chep d cac
loai sach bao, tgp chi,...va nhung SK khong thuc hien theo qui dinh ndu trdn la

nhung SK pham qui. Ca nhan nao co SK bi phat hien la pham qui, ca nhan do se
khong duoc xet duygt thi dua tir cap trudng va don vj co ca nhan pham qui se bi tru
diem thi dua theo qui dinh.



C^c Sang kiSn du<?c xep lo^i cip Tinh dugc b^o liru vk six dyng 1 Ian &k xet

danh hieu CSTD cap Tinh (Thai gian 3 nSm)
Be dgng vien phong trao viet SK cua can bp gido viin trong toan nghnh,

Phong Gido due vd Bdo tpo si ddnhpd xep loai titng dan v/, coi vi$c viet SK Id
mpt ar s& di ddnh gid thi dua cho moi don vi vd cd nhdn.

Nhan dugrc cong vin nay, Phong Giao d\ic va Dao tao y^xx cau cac don vi

khan truong trien khai va th\rc hi^n nghiem tic, kip thai nhung quy dinh da nSu.

Noi nh?nTRir6NG PHONG
-H$i dong khoa hoc huy$n;
-Nhu kinh g^^i;
-L3nh d;io, Cong doan ng^nh;
-Luu VP, THTD.



Nam h^c 2016 -2017

BAN MO TA SANG KIEN

(Ten sang kien)
Bo mon (Hnh vyc)

UBND HUYEN BINH GIANG
PHONG GIAO DVC VA ©AO TAO

Mau trang bia



TAC GIAxACNHANCtTA DON VJAP DUNG
(ky, ghi ro ti^ ten)SANG Kfl^N

1.T^n sang kiSn:

2.LInh vyc dp dyng sang kien:

3.Tdc gia:

Hp vd ten:Nam (nu)

Ngay thang/nam sinh:

Trinh d^ chuySn m6n:

Chiic vy, don vj cong tdc:

Difn thoai:

4.CM du tu tyo ra sing kien: Ten don vj, dja chi, dien thoai

5.Don vj ^) dyng sang ki&i Ian diu (neu co): T^n don vi; dja chi; dipn thoyi

6.Cdc di6u ki#n cin thiSt de ap dyng sang kien:
7.Thai gian dp dyng sang ki^n ldn ddu: neu moc thori gian ma SK dupe i

dung Ian ddu tien trong thyc te, ho$c dp dung tMr.

Mau so 1;
TH6NG TIN CHUNG VE SANG KIEN



Mau so 2:

TOM TAT SANG KIE^N

Trinh My torn tdt khoang 2 trang, typ trung vdo cdc n^i dung sau:

1.Hoan canh My sinh sang kiSn

2.Dieu ki^n, thoi gian, d<>i tiryng dp dyng sang ki6n

3.Ni dung sdng kien (can lam rS):

+ Tinh mdi, tinh sang t^o ciia sang kien (can neu dvt^c tinh mdi so vdi giai phap

cu da thvrc hifn);

+ KM nang ap dvmg ciia SK (tinh kM thi ciia cac giai phap): Neu cp thl, chi tiet

each thiic ap dpng SK do;

+ Chi ra Igi ich thiSt thpc c^a SK (gia tri, hi^u qua cua SK).

4.Khing djnh gia trj, kt qud d^t dugc cua sang kiSn

5.De xuat ki&i nghj d^ thpc hi^n dp dyng ho^e md rong sang kien.



motAsAngkien
Bdnh diu m\ic theo chii s6 A rap. Cau true linh ho^t, co thl tham khao de

cuong sau:
1.Hoan canh nay sinh sang kien
1.1.

1.2
1.3
2.Co1 so1 ly luan cua van de (tuy theo titng sang kien co the can thiet trinh

bay co so ly lu^in ho^ch khong can thiet dua ra co sd ly luan)
2.1.

2.2.

2.3.

3.Thyc trang cua van de
3.1.

3.2.

3.3.

4.Cac giai phap, bi^n phap thuc hien
Cin thiet phai co gido dn minh hqa, do dung, do choi sang tao,... de chiing

minh kha nang ap dung, tinh moi, tinh sang t^o cua giai phap, bien phap dua ra

(dua vao phan Phyi lye)
4.1.

4.1.2

4.1.2.1

5.Ket qua dat duuc
Mo ta SK ngan ^pn, day du va ro rang. Trinh bay npi dung SK, ede buoc

th^rc hi|n SK va cac dieu ki^n can thiet d8 dp dyng SK (theo Cong vSn huong din
cua Phong)

6.Dieu kif n de sang kien du^c nhan r^ng: Ve nhan l\rc, trang thiet bi, ky
thu^t,...

K^T LUAN VA KHUYEN NGHl (sang trang m<H)
1.Ketluan
Neu torn tit kit qua ma sang ki^n dat duqc
-Danh gid thvrc tr^ng;
-Cac giai phap di th\rc hi?n;
-Ket qua dp dung cac giai phap.
2.Khuyen nj>hj: Cap co so, cac cap quan ly.
Mo ta sang kien, Ket luan va khuyen nghi duqc bdt diu bdng mot trang mod.

10
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Ngft van
Ton

Quan iy*

B$m3nTnSKChi^c v?
T6chuyen

mon

Ong(ba)

H? \k TenTT

V. Kit aua:

1.Tong so kinh nghiem dw xet:   Ti 1$: 
(trongdo : quanly:, giao vien :)

So SKKNduocxep loai:(quanly:giao vi^n :)Ti le: 
Trong do:

S6 SKKN xlp loai Tot :    Til?: 
-Xlp loai KM :    Tile: 
-Xlp loai TB:    Til?: 
-Khong xep loai:     Ti le: 

2.Danh sach can b, giao vien co SKKN xlp loai Tot de nghj cong nhan
cap ccr so:

BEEN BAN
Hgi ding xet cong nhan sang kiln nam hgc 2016-2017

Do^ vj:

L Thort gian: 
n. D|a diem: 
m. Thanh phan:

-Chutich:    
-Pho chu tjch:  
-Thu ky:
* Cac uy vien:  ( Co danh sach hem theo)

IV. Tien trinh lam vif c

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tir do - Hanh phiic

Man so 4:

PHONG GD - DT BINH GIANG
Trudmg:
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Bien ban da dugrc H^i dong Khoa hpc, sang kien trudng thong qua ngay
thdng    ndm2017.,

THU"KfH0lB6NGCHU TJCH H^l B6NG

(*)Qudn If: G6m cdc n$i dung vh di ngu, gido dye dyo dire, gido dye ky ndng
sdng, hoyt dpng ngodi gi^ len ldp, ngo^i khoa, doan, dpi, cong t^e chu nhiem, cong tac
xay dyng casd vyt chit,, pho cap giao dye, b6i duOng hpc sinh gioi,...

VI. Banh gid chung ve phong trdo viit vd dp dyn^ SKKN nam hpc 2016-2017:
(So sdnh vai nam hpc 2015-2016 ve so litpng, chat Ivtgng)
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, ngay    thang   nam 2017
Hif u trirffng

(Ky t^n, dong dlu)

Xlp
Ioai

B^monTenSK
Chu-c

vy
To CMHq v^ t^nTT

Mau s6 5: (Xep theo thir ty tir cao xuong thap)

DANH SACH CAC CA NHAN CO SK DlTQfC XEP LO^J CAP TRU*6fNG
NAM HQC 2016-2017

Trir^^ng: 
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Diem

-- •-.._....  -       .. . +_. — -.   .

• •--.   . ._ , - .-_      -   -   '

Nhan x

Tinhmdi,
tinhsangtao
cua giai phap

(6diim)

Hinhthiic
(2 diem)

Tieu chi
(Diem toi da)

2

1

TT

Pffl^^U NH^N XET VA CHO Dl^M SANG KIl^N NAM HQC 2016-2017
M6n:...,.„,.......„.........................Ngay ch^m. /   /2017

TtaSK:....v
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di6m •     Xeplo^d: ,.

,  ! >:'^• nui i•:•• H

;i 'AxJ :!• • s'-.H

• ; L^ U^',j 'i -• .>

Tong cng
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